
Standard Form Number: SF-GOOD-60

Revised on: May 24, 2004

Standard Form Title: Request for Quotation

Republic of the Philippines
Provincial Government of South Cotabato

BIDS AND AWARDS COMMITTEE
Capitol Compound, Alunan Avenue, City of Koronadal

Tel. No. (083) 228-9951

1. ALL ENTRIES MUST BE HANDWRITTEN (LEGIBLE)/ TYPEWRITTEN

 2. DELIVERY PERIOD WITHIN               10        calendar days UPON RECEIPT OF THE NOTICE TO PROCEED

NOTE: 

Date:

SM 24 - 0080

October 29, 2024

Quotation No.

Please quote your lowest price on the items listed below, subject to the General Conditions below, stating the shortest time of delivery and 

submit your quotation duly signed by your representative not later than    November 04, 2024 12:00 noon 

Provincial Legal Officer
BAC Chairman

(SGD.) ATTY. MARNITO B. COSEP

 3. WARRANTY SHALL BE FOR PERIOD OF THREE (3) MONTHS FOR SUPPLIES AND MATERIALS, ONE (1) YEAR FOR EQUIPMENTS, FROM DATE OF ACCEPTANCE 

BY THE PROCURING ENTITY

4. PRICE VALIDITY SHALL BE FOR A PERIOD OF             120         DAYS

5. INTERESTED SUPPLIERS ARE REQUIRED TO SUBMIT THEIR ELIGIBILITY DOCUMENTS SUCH AS VALID AND CURRENT MAYOR’S 

PERMIT/BUSINESS PERMIT AND  PHILGEPS REGISTRATION NUMBER ________ DURING THE SUBMISSION OF PRICE QUOTATION.

6. BIDDERS SHALL SUBMIT ORIGINAL BROCHURES SHOWING CERTIFICATIONS OF THE PRODUCT BEING OFFERED (IF APPLICABLE)

NOTE: Suppliers with updated eligibility documents on file at the Bids and Awards Committee, may no longer require its re-submission.

Quotation By Lot
Item 
No.

Item & Description Total CostQty. Unit of 
Issue

Unit Cost

1 pcCALCULATOR , 12 Digits 1

2 pcsCORRECTION TAPE , 5mm x 8m 5

3 pcCUTTER , Big, Retractable 1

4 pcsENVELOPE , Expanded, Long, Brown 15

5 pcsENVELOPE , Expanded, Long, Brown, with elastic RP 10

6 pcsFOLDER , Long, 14pts, Brown 26

7 pcsFOLDER , Long, 14pts, Cream 26

8 boxPEN , Ballpen, Gel, 0.5mm, Red, 12's 1

9 boxPEN , Ballpen, Gel, 0.7mm, Blue, 12's 1

10 boxPEN , Sign Pen, My-Gel, 0.5mm, Black, 12's 1

11 boxPENCIL , #2, 12's 2

12 pcsPUNCHER , 2 holes 2

13 pcsSCISSORS , 6.5" 3

14 boxSTAPLE WIRE , #35 2

15 pcTAPE DISPENSER , Big 1

16 btlsINK , Genuine, Epson 003, Black 7

17 btlsINK , Genuine, Epson 003, Cyan 5

18 btlsINK , Genuine, Epson 003, Magenta 5

19 btlsINK , Genuine, Epson 003, Yellow 5

20 boxDATA FILE BOX , 5" x 9" x 15-3/4" 2

21 btlsGLUE , 130g 3

22 boxPAPER CLIP , Color-coated, Big, 48mm, 100's 2

23 boxPAPER CLIP , Color-coated, Small, 32mm, 100's 2

24 pcsSTAPLE WIRE REMOVER , Plier Type 2

25 rollsTAPE , Double Sided Tape, 1" x 15m 2

26 rollsTAPE , Masking Tape, 2" x 15m 2

27 pcsMARKER , Whiteboard, Black 5

28 boxCLIP , Backfold, 19mm, 12's/box 2

29 boxCLIP , Backfold, 25mm, 12's/box 2

30 boxCLIP , Backfold, 32mm, 12's/box 2

31 pcsMARKER , Highlighter, Blue 3

Brand and Model

Delivery Period

Warranty

Price Validity

After having carefully read and accepted your General Conditions, I/We quote you on the item at prices noted above.

Printed Name / Signature

Tel. No. / Cellphone No.

email address

Date
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Standard Form Title: Request for Quotation

Republic of the Philippines
Provincial Government of South Cotabato

BIDS AND AWARDS COMMITTEE
Capitol Compound, Alunan Avenue, City of Koronadal

Tel. No. (083) 228-9951

1. ALL ENTRIES MUST BE HANDWRITTEN (LEGIBLE)/ TYPEWRITTEN

 2. DELIVERY PERIOD WITHIN               10        calendar days UPON RECEIPT OF THE NOTICE TO PROCEED

NOTE: 

Date:

SM 24 - 0080

October 29, 2024

Quotation No.

Please quote your lowest price on the items listed below, subject to the General Conditions below, stating the shortest time of delivery and 

submit your quotation duly signed by your representative not later than    November 04, 2024 12:00 noon 

Provincial Legal Officer
BAC Chairman

(SGD.) ATTY. MARNITO B. COSEP

 3. WARRANTY SHALL BE FOR PERIOD OF THREE (3) MONTHS FOR SUPPLIES AND MATERIALS, ONE (1) YEAR FOR EQUIPMENTS, FROM DATE OF ACCEPTANCE 

BY THE PROCURING ENTITY

4. PRICE VALIDITY SHALL BE FOR A PERIOD OF             120         DAYS

5. INTERESTED SUPPLIERS ARE REQUIRED TO SUBMIT THEIR ELIGIBILITY DOCUMENTS SUCH AS VALID AND CURRENT MAYOR’S 

PERMIT/BUSINESS PERMIT AND  PHILGEPS REGISTRATION NUMBER ________ DURING THE SUBMISSION OF PRICE QUOTATION.

6. BIDDERS SHALL SUBMIT ORIGINAL BROCHURES SHOWING CERTIFICATIONS OF THE PRODUCT BEING OFFERED (IF APPLICABLE)

NOTE: Suppliers with updated eligibility documents on file at the Bids and Awards Committee, may no longer require its re-submission.

Quotation By Lot
Item 
No.

Item & Description Total CostQty. Unit of 
Issue

Unit Cost

32 pcsMARKER , Highlighter, Green 3

33 pcsMARKER , Highlighter, Pink 3

34 pcsFOLDER , Long, 14pts, Violet 46

35 pcPAPER CUTTER , 10" x 12" 1

36 boxPEN , Sign Pen, My-Gel, 0.5mm, Blue, 12's 2

37 boxPEN , Sign Pen, My-Gel, 0.5mm, Green, 12's 1

38 pcsSTAPLER , #35 with remover 3

39 padsSTICKY NOTES , 1" x 3", 100 lvs. 3

40 padsSTICKY NOTES , 2" x 3", 100 lvs. 3

41 padsSTICKY NOTES , 3" x 3", 100 lvs. 3

42 rmsPAPER , MultiCopy, A4, 80gsm, S24 15

43 rmsPAPER , MultiCopy, Legal, 80gsm, S24 5

Total ABC: P 19,998.25

x-x-x nothing follows x-x-x

"Please Indicated Brand"

For item nos. 42-43

-The supplier shall supply products which are made out of raw materials from at least 50% recycled fibre. 

-The supplier shall supply paper which is at least Elementary Chlorine Free (ECF). 

-Any paper wrapping and carton box packing must be made from 100% recycled fibre.

Note: Purchase Request of annual office supplies under the office of BM Hurtado

Total Amount of Bid:

Source of Fund: SP-LEGISLATION - 5-02-03-010 - MOOE- 24 - 10 -22301

Approved Budget: P 19,998.25

Brand and Model

Delivery Period

Warranty

Price Validity

After having carefully read and accepted your General Conditions, I/We quote you on the item at prices noted above.

Printed Name / Signature

Tel. No. / Cellphone No.

email address

Date
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